
CANDIDATE’S MANUAL 
 

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

            

       

ONLINE ADMISSION SYSTEM 

(NEW EDUCATION POLICY BASED): 
 

CANDIDATE’S INTREFACE 

MANUAL 



CANDIDATE’S MANUAL 
 

Steps to apply for admission through the Online 

Admission system 

Welcome to the online admission system prepared by a 

Company. This document is aimed to provide you with a 

ready reference on the candidate’s interface and the 

procedure for applying for admission through the online 

admission system. 

We start with the welcome screen of the online 

admission system which provides the 

applicant/candidates with the following options. 
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Admission Step 1 of 5 (For 1st Year Student) 

1. Fill up the Registration Form by selecting the desired Course & 

Category appropriately and Pay the Registration Fee. Check the 

Instructions and Information before applying. 

  

2. After Successful payment Login to the Candidate’s console and 

with the provided Mobile/Aadhaar Number.

  
  



CANDIDATE’S MANUAL 
Admission Step 2 of 5 

3. The main application for the online registration process will begin. Fill in 

all the details appropriately as asked. A few details will be prefilled as given 

during the initial registration. 

  
4. Next provide the Applicant’s Personal Details. Please type in the following 

details properly  

 Your Full Name 

 Father’s Name 

 Mother’s Name  

 Email Adress 

 Mobile Number 

 Alternate Mobile Number 

  Gender 

 Adhaar Number 

 Address 

 D.O.B 

 Category 

 Subcaste 

 Current Year Subject 

 Elective Papers 

 If Year is 2,3 Then You Have to Select Previous Year Subject Also 

Please note all the fields marked are compulsory 
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Admission Step 3 of 5 

Documents Details Section: 

 

 After Click on the Update Details Button on Previous Page This 

Page will Open. 

 You Can Fill the details of Your Graduation and School on That 

page  

 Pay Fees: 

  
 After Proceeding to Documents Details Pay Fees option Will come  

 Before proceeding to the Pay Now button, please check the Admission Form 

Preview. After reviewing all the details, click on the Final Submit button, and 

then proceed to the Pay Now button to complete the payment. 
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Admission Step 4 of 5 

Update Photo: 

  

 To upload your photo please ensure that you have the soft 

copy of the photo already stored on your PC. Click on the 

“Choose File” or “Browse” button to explore your PC. 

 Click on the “Submit” button to save and proceed. 

 

Admission Step 5 of 5 

Admission Form Print: 

 The Step 5 of registration provides option to process the 

Finalization of application and view/print the finalized 

application 
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Important Note: Take the print out of your finalized application and 

all the receipts for further processes.  

With the application being “Finalized” the online application shall be 

deemed as complete and accepted for further verification and 

processing towards admission to the institute. The Competent 

Authority reserves the right to cancel any application/candidature at 

its discretion and no correspondence in this regard will be entertained 

from the applicant. Wrong declaration /submission of false 

information or any other action contrary to law shall lead to 

cancellation of the candidature at any stage. 
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